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IHOJIOKEHUE

O CYMMHUPOBAHHOM YYETE PABOYEI'O BPEMEHHU
B MYHHLIHIIAJIbHOM 0I0’KETHOM J0MIKOJLHOM 00pa30BaTe/ILHOM YUpeKICHHH
«IlenTp pasBuTHsA pebénka — nerckuii cax Ne 57 «Axenymka» ropoaa Py6uoscka

1. O6mue moJiokeHHst
1.1. TlomoxxeHne O CyMMHPOBaHHOM yd4eTe pabO4ero BPEMEHHM B MyHHIUIIAIBHOM
| GIOKETHOM JIONIKOTHHOM oOpasoBarenbHOM yupexaeHun «Jlerckmit can Ne 57 «AneHymkay»
(manee — Yupex/eHHE) yCTaHABIMBAET MOPSIOK BEIEHUS ydeTa pabodyero BpeMeHH OTHEbHBIX
KaTeropui COTPYAHUKOB (II0 JOJKHOCTH «CTOPOXK»), IS KOTOPBIX HE MOKET ObITh COOIIOAEeHA
YCTaHOBJICHHAs €)KCAHEBHASI WK €XKEHEIEbHAs NIPOJAOIKUTENLHOCTE paboyero BpeMeHH .

1.2. Tlpu cymMMHpOBaHHOM yueTe pabodero BpeMeHH oGo3HaueHHas B cT. 91 TK PO
NPOJOJDKUTENIBHOCTE paboyero BpeMeHH, COOMIOAETCS 3 YIETHBIN MEPHOJI, KOTOPhIA HE MOXKET
IIPEBBIIIATH OQHOTO roja.

1.3. OCHOBHBIM YCJIOBHEM HpPHMEHEHHS CYyMMHPOBAHHOIO ydeTa paGoyero BpeMEeHH
SABJIICTCS. HEBO3MOXHOCTH COOJIIOJIaTh YCTAHOBJICHHYIO JUISl JaHHOM KareropuM pabOTHHKOB
NPOJODKUATEIBHOCTD €XKEAHEBHON UJIH €XEHEIEIbHOM paboTHI.

1.4. YdeTHeli mepuon oxBaTeiBaeT pabodee BpeMsi, B TOM YHCJIE 4achl paGoOTHI B
| BBIXOJHBIE U HEpaOouue Npa3IHUYHBIEC JHH, H BpEMs OTAbIXA.

1.5. PaGoyee Bpems M BpeMs OTIbIXa B paMKax YYETHOIrO IIEPHOJA PEraMEHTHUpPYeTCS
rpaiKOM CMEHHOCTH.

1.6. Tlpu npueme Ha paboTy, rae NPUMEHSETCS CYMMHPOBAHHBIA YYeT, IEPBBIM JTHEM
YYETHOTO IIEpUO/A SBISIETCS ACHb pUeMa Ha paboTy.

1.7. Tlpn yBonbHeHHM ¢ pabOTHI, IIe NPHMEHSAETCS CYMMUPOBaHHBI YYET, OCIEIHAM
JHEM YYE€THOI'O IIEpHOJIA SBIISETCS JI€Hb YBOJILHEHHUS.

1.8. Ilpu Bpemennom mnepeBose paboTHHKa Ha APYryio paboTy, e NOpPHMEHSETCS
CYMMHPOBAHHBIM y4Y€T, yYETHBIH NEpHOJ OyAeT paBHATHCS KaleHIApHON NPOOKATETFHOCTH
nepeBo/ia Ha Ipyryro paboTy (co IHs Havaia IepeBoa 1o AeHb €10 OKOHYAHHS BKIIOUHTEIIBHO).

1.9. Ilpu BpemenHOM nepeBoie paboTHHKA C pabOThL, I/ie IPUMEHSAETCS CyMMHPOBAHHBII
Y4Y€T, Ha ApYyryio paboTy, Ilie CyMMHpPOBAHHBIH ydeT He NPHMEHSIETCS, KaJeHIapHOE BpeMs
TaKkoro mnepesoga (Co [HS Hayaja MepPeBOJa IO JEeHb €ro OKOHYAHHS BKJIIOYHTEIHHO)
UCKIIIOYAETCs U3 YYETHOTO MEPHO/Ia.

1.10. Hopma pabouero BpeMeHH OIpeneNseTcs B COOTBETCTBHUM C NPOM3BOICTBEHHBIM
KaJICHZIapeM Ha KaK[Iblid KallCHIApHBIH Iofl, ¢ Y4eTOM OrpaHHuYeHHH M0 MPOJOKUTEILHOCTH
pabodero nHs, paboyell Henenw M IPYrHX OrpaHUYEHMH IIPOJOJDKHTENILHOCTH pabodero
BPEMEHH, YyCTAHOBJICHHBIX TpynoBbiM kozekcoM PD. HopmanbHoe umcino paboymx 4YacoB 3a
| YYETHBIH MEePHO/ ONPEAEISETCS HCXO/S U3 YCTAaHOBJICHHOM /Ul IAaHHOM KaTeropud paGoTHUKOB

€XKEHEICIBHON TPOJIOJDKUTEILHOCTH paboyero BPEMEHH B COOTBETCTBHM ¢ TpPeOGOBaHHAMH
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cratbu 104 Tpynosoro koaekca P®. Jlna paGoTaronux HEMOJHBIN WIH COKpaIlleHHBIH pabounii
JIeHb (CMEHY, HEIEJI0) HOPMAJIBHOE YHCJIO pab0uYMX YacoB 3a YUYETHBIN IEepPHOJ COOTBETCTBEHHO
YMEHBIIAETCH.

2. Ilopsiaok y4dera pabodyero BpeMeHH

2.1. OrpaGoTranHOe BpeMs IpH CYMMHPOBAaHHOM Y4eTe€ OIpPEACNSIOT C MOMEHTa
(aKTH4ECKOro Havaja BBIIOJIHEHUs PaOOTHHUKOM TPYJAOBBIX OOS3aHHOCTEH Ha OMpPEICICHHOM
eMy pabodeM MecTe U 10 MOMEHTa (haKTHIECKOro OCBOOOXKACHHS OT pabOTHI.

2.2. Yyer paboyero BpPEMEHH OCYLIECTBISETCS IOMECAYHO HAa OCHOBAaHMHU BEICHHUS
Tabens y4yera UCnoJIb30BaHHs paboyero BpeMeHH (Haiee — Tabers).

2.3. VYuer uHcmnoib30BaHUs pab04ero BPEMEHH OCYLIECTBIISIETCS B Tabeile MeEeTOI0M
pETUCTpaIliU SIBOK U HESBOK 3a KaXblii pabouuii neHb (CMEHY) HE3aBHCHMMO OT BHJa yyeTa
paboyero BpeMeHH.

2.4. ITo xaxaomy paOOTHHKY, B OTHOLIEHHH KOTOPOIrO MPHUMEHSETCS CyMMHPOBAaHHBIN
yuér pabouero BpeMeHH, B Tabene IOMKHBI OBITH 3allOJTHEHBI CJIEAYIOIINE PEKBU3UTHI:
TabeNbHBIE HOMep, G¢aMuius, uMs, OTY4eCTBO, mpodeccuss (IODKHOCTH), KOJIUYECTBO
0oTpabOTaHHEIX YAaCOB, B TOM YHCJIE HOYHBIX.

2.5. OT™MeTkH B Tabene o NMpUYMHAX HESBOK Ha paboTy, 0 paboTe B pEeKUME HEIOJIHOIO
paGodero AHS M JPYTHX OTCTYIUIEHHSX OT HOPMAJIbHBIX YCJIOBHH paboOThl HOMKHBI OBITH
cIeNlaHbl Ha OCHOBAHHWH NMOATBEPKAAIOIUX JOKYMEHTOB, O(OPMIICHHBIX HaJJIeXKalIiuM 00pa3om
(TUCTOK HETPYAOCIMOCOOHOCTH, CIIPaBKa O BHIIOJHEHHHM I'OCYJAapCTBEHHBIX MM OOIECTBEHHBIX
00s13aHHOCTEH, MPHKa3 O IPEAOCTABIECHHH OTITYCKa U T. II.).

2.6. Bxmodenne B Tabenp paOOTHHKOB M HMCKIIOYEHHME M3 HEro MPOU3BOJHTCS Ha
OCHOBaHMH CJICAYIOIMX JOKYMEHTOB M0 YYETYy KaJpoB: IIpHKa3 0 mpHeMe paboTHHKA Ha padoTy,
IpHKa3 O IepeBoje pabOTHHKAa Ha Jpyryro paboTy; IpUKa3 O IPEKpalleHUH IEHCTBHUS
TPYAOBOT'O IOTOBOpPA C paOOTHUKOM.

2.7. PabGora, mpou3BoauMas 3a MpejeiaMd HOPMBI pabOyYHX YacoOB IO YCTAHOBJIEHHOMY
rpaduKy CMEHHOCTH, IIPU3HAETCS CBEpXypouHO# paboroii (cT. 99 TK)

2.8. IlpuBneyeHue pabOTHHKOB K CBepXypouHOil pabore, paboTe B BBIXOAHBIE H
HepaOoune Ipa3gHUYHBIE [HHU TIPOH3BONUTCS B CJydasX M HOpSAIKe, NpPeayCMOTPEHHBIX
TPYAOBBIM 3aKOHOATENLCTBOM Poccutickoii @eneparuu.

3. I'paduk paboTnl

3.1. Ins TOro, 4roObl COTPYAHUKH IMOJHOCTBIO OTpabOTamu HOpMY paboyero BpEMEHHU
pa3pabarbiBatoTcsi rpaduku  paboOThl COTPYAHHUKOB C  COOJMIOACHUEM  YCTaHOBJIEHHOM
UM TPYJIOBBIM JIOTOBOPOM IPOJOJIKUTEIIHBHOCTH pabo4ero BpEMEHH.

3.2. J1ns COTpYAHUKOB, KOTOPHIM YCTAHOBJIEH CYMMHPOBAHHBIN YYET pab04ero BpeMeHH,
pa3pabarbiBaeTcsi rpa@UK CMEHHOCTH HAa YYETHBIH NEPHOJ, B KOTOPOM OIPEIENISETCS BpEMs
Hayvasia ¥ OKOH4YaHus padoTHI:

Bpewmsi Hayasia 1 OKOH4aHMsI padOTHI 10 JOIKHOCTH «CTOPOXKY:

Ilepuoa paboTsl Bpemst paboTni
[loHEeIETPHUK - IISATHUIIA ¢ 18. 30 gac. o 07. 00 yac.
| Cy66ota ¢ 07 00 gac. o 07 00 yac. ciaenyromero JIHs
Bockpecenne ¢ 07 00 gac. o 07 00 yac. ciieayroumero IHs
IIpa3iHuYHBIE THU ¢ 07 00 gac. mo 07 00 yac. ciieAyIOmero JHs

3.3. Hanmume rpadguka paboTel paboTHHKA 0083aTE€IbHO, MTOCKOJIBKY COTPYIHHUK JOJKEH
3HATh 3apaHee, KaKuM OyIeT pexxuM paboThl.

3.4. Crateeli 103 TK PO onpeneneno: npu coctaBieHUH rpadguka paboThl YYUTHIBAETCS
MHEHHE MpeACTaBUTEILHOrO OpraHa paboTHUKOB; rpa UK TOBOIUTCS JIO CBEIEHUSI COTPYIHUKOB
HE MO3J(HEE, YeM 3a MECSI] 10 BBeJeHUs ero B jeiicTBue. COTpyAHUKH ¢ rpa)UKOM CMEHHOCTH
3HAKOMSTCS IO INYHYIO POCITUCH.
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4. OO0s3aHHOCTH J0/IKHOCTHBIX JIHII IPH CYMMHPOBAHHOM y4eTe pado4ero BpeMeHH

4.1. CyMMHpOBaHHBI y4YeT OCYILECTBISETCS OyXraiarepHeili Ha OCHOBaHHMM JIaHHBIX
tabesns y4eTa UCIoJIb30BaHUs pabodero BpeMeHH U BeJeTCs Ha KaXI0ro paboTHHKA IIOMECSYHO.

4.2. Jlanubie 06 OTpaOOTaHHOM BPEMEHHU MPENOCTABISIFOTCS JIMIIOM, OCYIIECTBISIOMIAM
KOHTPOJIb UCTIOIE30BaHUsl paboyero BpeMeHH €XXeMECSIHO.

4.3. OTBETCTBEHHOE JIUIIO 0643aHO:

4.3.1. BeCTH TOYHBIH yUeT BpeMeHH, (pakTHUeCKH OTpab0TaHHOTO KaXKIbIM paOOTHHKOM;

4.3.2. BecTH TO4YHBIM ydYeT CBEPXYpPOYHBIX paboOT 3a mpeaelaMHM YCTaHOBJICHHOH
MPOJOJDKUTEBHOCTH paboyero BpeMeHH, €XeIHEBHOM paboThl (cMeHbI), paboT B BHIXOAHBIE U
Hepabo4re NMpa3gHHYHbBIE JTHU Ha KaXXI0ro paboTHHKA, MPHBJICYEHHOT0 K JaHHBIM paboTaM.

4.3.3. mpuHHMATh Mepbl, YTOOBI MPOAOKHTEIFHOCTH CBEPXYpPOUHOH palboTel HE
npeBbIIaia A1 Kaxxaoro padboruuka 120 yacoB B roz.

4.4. PabOTHHMK B T€YCHHE YUYETHOTO NEPHUOA €KEMECIYHO MOJydaeT 3apaboTHYIO IUIATy
He Hike MPOT He3aBHCHMO OT OTpabOTaHHOTO BPEMEHH.

4.5. ITo oxoHYaHMM y4eTHOro nepuoza (Aekadppb) MPOU3BOAUTCS MOJACUYET OTpAOOTaHHBIX
paboTHHKOM uacoB. B ciydae mepepabGoTku HOpMBI pabodero BpEeMEHHM 3a YYETHBIH NEepHOJ
IPOU3BOJUTCS OIUIaTa CBEPXYPOUHBIX 4YacoB cBepX ycrtaHoBieHHoro MPOT mo wacoBomy
tapudy. B ciaydae HemopaOOTKH HOpMBI pab0o4ero BpPEMEHH IIPOM3BOIAUTCS IEpepacuer
3apaboTHOM MIaThl pabOTHHUKA.
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